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Job Description








Job Title:	Biomed. Equipment Tech. 3			Date:		October 1998


								





Department:	Engineering						Code:	914








Position Summary





Performs safety testing, preventive maintenance, repairs and preacceptances on Biomedical Patient Care Equipment at HOSPITAL/Contract  organizations.








Performance Responsibilities








Criterion:	(8%)





1.0	Performs interdepartmental duties.





Evaluation Standards:





1.1	Consults with physicians and nurses on equipment operation and problems by providing informal guidance/inservices as needed.





1.2	Documents above inservices in the computerized maintenance system.





1.3	Trains technical service personnel on use of new or modified equipment according to internally developed requirements.





1.4	Provides technical assistance on codes and standards, maintenance and repair of medical equipment and related facilities in clinical areas.





1.5	Participates in establishing and maintaining Hospital policies, objectives, quality assurance, safety standards, environmental and infection control.





1.6	Participates on committees/attends meetings as directed. Documents meeting notes as needed to review with supervisor.





1.7	Sets professional long term goals at least yearly.





1.8	Meets those goals set for the past year.





1.9	Is dedicated and serious about the responsibilities of a technician.





Criterion:	(50%)





2.0	Receives work orders, schedules and performs repairs and PM’s of all types of Biomedical equipment.





Evaluation Standards:





2.1	Prepares work schedule and allocates time in accordance with requirements.





2.2	Performs pre-acceptance inspections and develops PM procedures on newly purchased equipment. Files procedures and manuals accordingly.





2.3	Performs PM/electrical safety inspections according to procedures. Corrects problems efficiently.





2.4	Responds to emergency calls, during the workday, on Biomedical equipment problems and initiates appropriate actions.





2.5	Requisitions supplies and materials as needed for the completion of assigned work. Properly stocks parts and maintains inventory as specified in Biomedical Lab policies and procedures.





2.6	Assures proper and complete recording of information such as task performed, materials/supplies used on each job.





2.7	Maintains a productivity level of at least 70%.





2.8	Maintains reports, work order status files, and “In Bin” as required.





2.9	Effectively responds to “On-Call” list during off-hours to provide 24 hour emergency repair coverage. This involves phone consultations and a timely response when problems cannot be solved over the phone.





2.10	Demonstrates ability to concentrate on own work and does so without interfering with others.





2.11	Works independently without requesting assistance from others.





2.12	Performs work at designated shop bench. (Except as expected in 2.13 below)





2.13	Performs minor repairs and most PM’s in the designated department.





2.14	Shows patience when working with difficult and tedious situations.





2.15	Performs electrical repairs, modifications and installations on equipment and system installations according to procedures which comply with the standards and recommendations of governing agencies.





2.16	Uses basic biomedical/electronic test equipment to perform inspections and diagnosis of equipment failures.





2.17	Checks and documents status of open purchase orders older than 1 month.





2.18	Completes PM’s in an acceptable amount of time.





2.19	Specializes in at least 5 departments or manufacturers with an ability to complete complex tasks without supervision.





Criterion:	(8%)





3.0	Maintains professional growth.





Evaluation Standards.





3.1	Maintains professional growth and development through professional affiliations, conferences, manufacturer’s seminars, internet correspondence, etc. to keep abreast of the biomedical field.





3.2	Documents the lessons and theory learned at the above stated meetings according to internally developed policies.





3.3	Makes suggestions and recommends new ideas and is actively involved in biomedical organizations.





3.4	Assumes responsibility for his/her work.





Criterion:	(8%)





4.0	Achieves satisfactory safety standards.





Evaluation Standards:





4.1	Keeps work areas orderly, clean and safe.





4.2	Keeps common shop areas orderly, clean and safe. Returns equipment and supplies neatly to proper locations/bins.





4.3	Uses proper care in the use of tools, both power and hand.





4.4	Utilizes proper safety equipment when performing duties.





4.5	Complies with established Hospital and Departmental policies and procedures, safety, environmental and infection control.





Criterion:	(10%)





5.0	Communicates effectively.





Evaluation Standards:





5.1	Consults with supervisor concerning assignments and keeps supervisor informed of activities, needs and problems.





5.2	Accurately relays daily work history and upcoming expectations during morning lab work reviews.





5.3	Collaborates with fellow technical personnel during morning updates and lab meetings to insure they are kept abreast of technical updates and/or device related problems.





5.4	Summarizes problems quickly and precisely to an understandable level.





5.5	Is polite and tactful when interacting with other employees in the department and throughout the Hospital.





5.6	Demonstrates leadership and assumes responsibility when senior person on a job or project.





Criterion:	(8%)





6.0	Demonstrates punctuality and good attendance.





Evaluation Standards.





6.1	Adjusts schedule to accommodate Hospital needs when requested.





6.2	Reports to work on time and is ready for duty. Does not abuse lunch, break or clean-up times.





6.3	Plans in advance for special days off; does not abuse time.





6.4	Gives adequate notice to Engineering Office when calling in sick or late, according to Department policy.





6.5	Maintains acceptable attendance record consistent with Hospital policy.





�
Criterion:	(8%)





7.0	Demonstrates ethical behavior.





Evaluation Standards:





7.1	Demonstrates health and well being in the work environment by attending educational inservices and practicing standard precautions.





7.2	Demonstrates fiscal responsibility by making responsible use of time, tools, supplies and equipment that are available for our jobs.





7.3	Demonstrates social responsibility by respecting the rights and privacy of patients, staff, physicians, etc.





7.4	Demonstrates compassion by treating others with respect, avoids being judgmental, takes time to listen and react with understanding.





7.5	Demonstrates integrity by working in professional competent manner, being responsible and dependable while taking pride in our work.





7.6	Demonstrates excellence by performing quality work, maintains a positive outlook and strives for continuing quality improvement.





7.7	Demonstrates justice by abiding by Hospital policies and procedures, maintaining ethical behavior, and being accountable for our conduct.





Education:





An associate degree in Biomedical Technology, Electronics Technology or equivalent knowledge/education.





Training and Experience:





Sufficient previous experience as a Biomedical Equipment Technician.





A working knowledge of electronic circuitry, common electronic test equipment, tools and service manuals.





Working Environment:





Exposed to a variety of chemical and electro-mechanical hazards. May be exposed to communicable diseases. Well-lighted environment with slightly confined work area.





�
Physical Demands:





Occasional heavy lifting of Biomedical equipment in excess of 80 lbs. Repeated pushing and pulling of instrumentation carts. Frequent squatting and stooping necessary.





Must be able to perform repairs on a small size scale. Occasional use of working through magnifying glass is required.  








Working Relationships:





Reports to Chief BMET. Must communicate with technical people and other employees throughout the Hospital.
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